[Date]

[Return Address]

[Name and Address of Copyright Owner]|

Dear [name of copyright owner]:

I am writing to ask your permission to include the following material in [describe your project].
[citation or description of material to be used including source information]

Permission includes non-exclusive world rights in all languages to use the material and will not limit

any future publications authorized by you.

A duplicate copy of this request has been provided for your records. If you agree with the terms as

described above, please sign the release form below and send only copy in the self-addressed return

envelope I have provided. Your signature confirms that you hold the right to grant the permission

requested.

If you do not solely control copyright of the requested material, I would appreciate any information
you can provide about the copyright owners, including most recent address if available.

If you require any additional information, please do not hesitate to contact me. I can be reached at:
[your contact information]
Sincerely,

[Signature]

[Typed name]

Permission granted for the use of the material as described above:

Name:

Signature:

Date:




